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ensland Duty Not Payable

Date /3 ﬁbwv 2007
R
Parties
L
1. Body Corporate for
Management Pty Ltd
Hiil, Brisbane, Queet
2.
Recitals
A ‘The Body Corporate has agreed to appoint the Caretaker to perform certain
caretaking and related duties on behalf of the Body Corporate.
B The Body Corporate has also agreed that the Caretaker may provide [etting services
for the owners of lots in the Community Titles Scheme.
It is agreed as follows.
1.  Interpretation Body Corporate as the
Caretaker's Unit.
1.1 In this Agreement unless the context
otherwise requires the following
expressions have the following (¢)  Commitice means the
meanings: committee of the Body
(a) Act means the Body Corporate Corporate.
and Community Management ® Common Property means the
Act 1997. ' common property, as defined
in the Act, in the C i
{b) Business Day means a day :ﬂc: SA:hcm ommunity
e.
which is not 2 bank holiday on
the Gold Coast. {2 Community Titles Scheme
means Solito City Homes CTS
© By-law means a by-taw for the s 0. o Sty Hox
o 36459 being the development
Community Titles Scheme, ] )
at Surbiton Court, Carindale,
(d) .. Caretaker's Unit means a lot Queensland,
i h that
in any scheme that s 3 (h) GST means the goods and

subsidiary scheme to the
Principal Scheme, which Iot is
nominated from time to time
by Australand Holdings
Limited (or its nominee) to the

services tax imposed by a New
Tax System (Goods & Services
Tax) Act 1999
{Commonwealth) or if that Act
does not exist for any reason,
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®

any Act imposing or relating to
the imposition or
administration of the GST in
Australia and any regulations
made under that Act, together
with any related interest,
penalties, fines or other
charges.

Index Number means -

o the Consumer Price
Index (All Groups)
Number for Brisbane

- published from time
to time by the
Australian Bureau of
Statistics;

but

'ih} if the Consumer Price
Index (Al} Groups)
Number for Brishane
ceases to be published
then an index
published, at the date
of commencement of
the Term and at the
relevant anniversary of
such date, by the
Australian Bureau of
Statistics which reflects
flucations of the cost
of living in Brisbane;
and

) as may be
agreed upon
by the parties;
or

(B) if the parties
are unable to
agree, as may
be determined
by the
President of
the

M

(k)

o

Queensland
Law Society
Incorporated
or by some
PELsoOn
nominated by
him, whose
decision will
be conclusive
and binding;

If at amy time during the Term
the Australian Bureau of
Statistics updates the reference
base of the Index Number, the
required conversion wilt be
made to preserve the intended
continuity of the calculations
by mazking the appropriate
arithmeticat adjustment 10
make the updated Index
Number correspond in
reference base o the Index
Number at the review dates.

Nominated Hours means

2 hours each day between the
Weekly Hours, which 2 hours
are nominated in writing from
time to time by the Caretaker
to the Committee. For
example, the Caretaker could
nominate 9.00am to 11.00am
Monday to Saturday. If the
Caretaker does not make
nomination, the Committee
can nominate the 2 hours and
thatr nomination will apply
until the Caretaker makes a
nomination.

Principal Scheme means
Solito CTS 36458.

Principal Scheme Land
means the land in the
Principal Scheme.
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1.2

(m)  Property means the Common
Property and all improvements
and landscaping on or forming
part of the Common Property.

(n)  Related Person means a
person nominated by
Australand Hoidings Ltd
(ABN 12 008 443 696) as such.

@)  Scheme Land means the land
the subject of the Community
Titles Scheme.

{p) Subsidiary Scheme Land
means the land in any

community title scheme thaf is

a subsidiary scheme to the
Principal Scheme.

@ Tax Invoice has the meaning
given in the law referred to in
the definition of GST.

® Term means the period of 25
years commencing on 13
February 2007 and expining on
12 February 2032.

) Weekly Hours means:
Monday to Friday 8.30am to
5.30pm
Saturday 9.00am to 12noon

In this Agreement except to the extent
that the context otherwise requires:

(a) any word importing the
singular number includes the
plural and vice versa;

®) any word importing one
gender includes the other
genders;

{c} any reference to a person will
include a company or a
government.

(D) any reference 10 a statute
includes amendments to all
law made under the statute;

32

) any heading used in this
Agreement is used for
convenience onfy and will not
be used in the interpretation
of this Agreement; '

) notice means written notice.
Appointment of Caretaker

The Body Corporate appoints the
Caretaker for the Term to carry out the
duties under this Agreement and the
Careraker accepts such appointment.

Remuneration of Caretaker

The Body Corporate will pay the
Caretaker the sum of $600 per annum
for each lot in the Community Titles
Scheme from time to time which has a
dwelling on it. ‘The payments will be
made by equal calendar monthly
instalments in arrears, the first
instalment 1o be paid one calendar
month after the commencement of the
Term. For example, if there are 100
lots in the Community Titles Scheme,
the remuneration payable would be
$£60,000 per annum.

The remuneration of the Caretaker
will be adjusted on each anniversary of
the date of commencement of the
Term in accordance with the following
formuia:

NR=RxG2
Cl
Where:

NR is the annual remuneration per lot
to be payable from the relevant
anniversary.

R is the initial annual remuneration
per 1ot set cut in clause 3.1.

C1 is the Index Number last published
before the commencement of the

“Term.
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.

C2 is the Index Number 1ast published time being of the lots in the
pefore the relevant anan from Community Titles Schemx’: ;
which the adjusted remuneration is to © at the request of the Body
be calculated. Corporate, advise the Body
3.3 In no circumstances can the Corporate concerning the
remuneration of the Caretaker duties of the Caretaker, and
calculated under clayse 3.2 be less provide such other advice as
than the remuneration payable before the Body Corporate may
the calculation, request relative to the
34  Where necessary, any payments under management, repair and
this Agreement by the Body Corporate maintenance of the Property;
will be adjusted as necessary for part ) reside in the Caretaker's Unit.
of a month. ' However if the Caretaker is 2
3.5 No part of the remuneration paid corporation, then the directors
" under this clause will be for carrying of that corporation (or their
out any letsing functions, providing nominees) who cacry out the
any letting services or operating a functions of the Caretaker on
letting business. behalf of the corporation must
reside in the Caretaker’s Unit;
4, Dutles of Caretaker
_ © keep in its possession the
41 The Caretaker by its employees or master key or keys for any
agents must carry out the following switch room, substation or
duties: other rooms under the control
@) subject to any obligation of of the Body Corporate and the
owners or occupiers of lots in lots in the Community Titles
the Scheme under a By-law, Scheme so far as individual lot
maintain and repair the owners will permit. The
Property ot cause it to be possession of those keys will
managed, maintained and only be surrendered 10 an
repaired so as 10 ensure that it authorised representative
is kept in first class order and appointed by the comminee of
repair, and do all things the Body Corporate or the
necessary or in the opinion of individual Iot owmer
the Caretaker desirable to concerned but the Caretaker
protect the interest of the will allow a lawfully authorised
Body Corporate in respect of person in the course of his
the Property; duties free access to any part
o) police the ocbservance of the of the Property so authorised
by-laws of the Body Gorporate at all reasonable fimes;
by the owners and/or ® report promptly to the Body
occupiers (including their : Corpoarate on all things on the
guests and licensees) for the Property requiring repair and
on all matters creatinga
hazard or danger and take
ladh BO110497902v0 405264622  13.02.2007 ’ Page 4
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®

®

@

{);

®

remedial action where
practicable;

arrange maintenance contracts
as required by the Body
Corporate and ensure that any
suck contracts in force are
carried out in accordance with
their terms and for this
purpose maintain a schedule
of contracts with the due dates
for service calls and dates of
attendance which will be made
available to a Committee
representative on request;

comply with and carry out all
reasonable directions from
time to time given by the Body
Corporate to the Caretaker in
and abour the administration
and management of the
Property and the performance
by the Body Corporate of its
lawful obligations and duties;

at all times ascertain and be
aware of the general condition
of the Property and all
machinery and appurtenasnces
used for the Property so that
the Caretaker is able to keep
the Body Corporate informed
in that regard;

as far as the Caretaker is
reasonably able and lawfully
capable of 50 doing, to keep
order in the Property and take
such precautions as it sees £t
to safeguard the Property
against unlawful enkry or
accident or damage;

keep itself fully appraised of
the layout, construction, )
location, character, plan and
operating of any lighting,

M

(m)

irrigation, drainage, scwerage,
power, communication,
security and other systems and
equipment installed on the
Property with the aid of
inspections made by
competent personnel and with
the assistance of a set of plans
of the Property and any
improvements on the Property
{such plans to be provided to
the Caretaker by the Body
Corporate) and advise the
Body Corporate genérally on
the condition of such systems
and equipment from tme to
time and recommend to the
Body Corporate (should the
Caretaker consider it
necessary) any changes or
modiffcations to be made in .
respect of any such matters;

advise the Body Corporate in
relation to any
correspondence, reports,
enquiries and complaints
related to the Property and the
management of the Property

_ and advise the Body Corporate

on such mauers;

subject to oblaining the prior
approval of the Body
Corporate, buy, sell, replace,
erect, construct, repair,
exchange, lease, hire or
ctherwise acquire and install
all fictings, fixtures,
equipment, improvements and
additions to the Common
Property on behalf of the Body
Corporate as the Body .
Corporate may reasonably
deem necessary to maintain

lade B0110487202v0 405264622  13.02.2007
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Aileris Arthur Robinson '

the standard of the Common Subsidiary Scheme land for the
Property; Nominated Hours and be
contactable by telephone (or
(n) regularly:- other means approved of in
(®  water, fertilise, weed, writing by the Committee) for
mow and maintain the all the Weekly Hours
Ia d maintain
thwns mens and ' In the case of emergency, the
© Caretaker will be available at
shrubs on the
. alt other times by telephone or
Common Property;
similar means of
and
communication.
ii) clean and keep tidy
¢ the Common Property (5 account promptly to the Body
and other assets of the Corporaté for any moneys or
Body Corporate in the other property held on behalf
. care and control of the of the Body Corporate and
Caretaker: secure for and credit to the
, Body Corporate any discounts,
to 2 high standard, commissions or rebates
(©)° undertake such works and obtained with respect to any
perform such other acts and purchase or expenditure on
do such other things as are behalf of the Body Corporate.
L 4
incidental to:r asonably (] carry out regular inspections
necessary and proper in the of the Property to ensure that
discharge of its duties and .

b P ] no unauthcrised persons are
obligations under this using the Property and, so far
Agreement; as is possible, ensure the

) carry out the written proper standards of behaviour
directions of the Body are maintained by persons
Corporate regarding specific- using the Property.
matiers or mg;n: ing {u) take alt reasonable steps to
permanent policies or ensure thar anything on the
procedures 10 be observed

Common Property, or

provided however that the .

: anything done on the
Caretaker may refer any such
di Common Property, complies

rections to chdexpe r:n the with the Workplace Health &
mfanner provided in clause 11 Safety Act 1995 (Cthy) and any
of this Agrecment; other laws dealing with health

()] clear the Body Corporate and safety issues and risks.
lerterbox daily and forward 42 (aj 1t is fundamental to this
correspondence to the Agreement that the Caretaker
relevant person. will carry out all his duties

® be on the Scheme Land, the under this Agreement (or
Principal Scheme Land or any engage persons Lo carry out

ladb B0110497902v0 4052646822  13.02.2007 Page 6
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Allens Arthur Robinson

(b)

©

such duties on his behalf at his
cost) other than those duties
that require a skilled
adesman or similar person to
carry out such duties.

Subject 1o obtaining the prior
approval of the Body
Corporate, if a skilled
tradesman or similar person is
required, the Caretaker must
arrange the appointment of
such a person and obtain
guotations and anything else
needed for the proper
authorisation of the
appointment. Itis the
responsibility of the Body
Corporate to authorise the
appointment of such a person.

If there is a dispute berween
the Body Corporate and the
Caretaker as to whether a
skilled tradesman or similar
person is required to carry out
any duty, the dispute may be
determined, at the instanee of
either pasty, by 2 licensed real
estate agent nominated by the
President for the time being of
the Real Estate Institute of
Queensland. Such nominee
will have experience in
caretaking agreements and in
making his decision will act as
an expert and not as an
arbitrator. Both parties will be
entitled 1o make written
submissions to the nominee
and the nominee will give
notice of his decision as soon
as is reasonably practicable.
The nominee's decision will be
final and binding upon the
parties and the cost of the

43

44

45

4.6

4.7

nominee’s decision will be
borne by the parties in such
shares as the expert may
determine and, failing such
determination, equally.

The Caretaker must not arrange
agreements with a person or
corporation for the provision of
materials or services to the Body
Corporate unless the Caretaker has
obtained the prior approval from the
Commitree.

The Caretaker at his cost will have all
equipment, machinery (including,
without limitation, any equipment,
machinery or vehicles necessary 10
take rubbish to a central location point
for externat collection) and tools
necessary to carry out his duties under
this Agreement in proper and
workman like manner other than
equipment, machinery and 100ls
related to those duties required to be
carried out by a skilled tradesman or
similar pesson. The Caretaker will
cause such equipment, machinery and
tools to be maintained in good
working order and condition.

The Caretaker must comply with ail
applicable laws in carrying out its
obligations under this Agreement.

To remove doubt, and despire
anything else in this Agreement, where
any part of the Common Property is
the subject of an exclusive usc By-law
the Caretaker is required to carry out
the duties of the Body Corporate as
provided under that By-law.

Without limiting the Caretaker’s duties

- and obligations under this Agreement,

it will do the things mentioned in the
schedule 1o this Agreement at the
times and frequency indicated or as

ladb B0110497902v0 405264622  13.02.2007
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Aliens Arthur Robinson

5.2

- 61

6.2

otherwise agreed in writing with the
Committee.

Expenditure by Caretaker

The Caretaker is entitled to pledge the’
credit of the Body Corporate within
the kimits from time to time approved
by the Gommittee for the purpose of
obtaining consumable materials (for
example, mower fuel) used in the
performance of its duties or those of
other employees of the Body
Corporate and for such other
purposes as are necessary or incidental
to the discharge of the obligations of
the Caretaker under this Agreement,

The Caretaker will check and verify
accounts for goods or services payable
by the Body Corporate relative to
matters which are the responsibility of
the Caretaker under this Agreement
and notify the Body Corporate that
they are in order for payment.

Letting Business

The Caretaker may carry on from the
Caretaker's Unit the business of:

(2 letting fots in the Community
Titles Scheme; and

®) all associated services
commonly rendered in
connection with letting lots in
developments similar to that
comprising the Community
Titles Scheme (including the
provision of food and
beverages (alcoholic and non
alcoholic).

The Caretaker may provide such
letting service for such owners of lots
in the Community Titles Scheme as
require that service. However the
owners are free to choose whether or
not to use the letting services of the

63 °

6.4

6.5

Caretaker to be provided under this
Agreement,

If the Carctaker decides to provide the
services referred to in this clause,
then:

@) It must be on the Scheme
Land for such times as are
found 1o be necessary to
provide the proposed letting
service; and

b) It will supervise the standard
of tenants of all such lettings
arranged by it and ensure, so
far as practicable, that no
nuisance is created on the
Scheme Land and that the
Community Titles Scheme and
lots in it arc not brought into
disrepute,

In 50 far as it is lawful, the Caretaker
may erect signs reasonably necessary
in or about the Scheme Land fot the
purpose of promoting and fostering
the letting business. Such signs must
be temporary and moveable.

The Caretaker must comply with all
laws in conducting the letting
business.

Assignment

The Caretaker must not assign its -
interest in this Agreement unless:

(a) the Caretaker gives to the
Body Corporate not less than
one (1) month’s previous
notice of the Caretaker's desire
1o assign its interest in this
Agreement and such notice is
accompatiied by:

ladb BO110497902v9 405264622  13.02.2007
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Allens Arthur Robinson .

®)

©

@

(i)

at least two (2)
character references of
the assignee (or in the
case where the
proposed assignee is a
corporation, at [east
two (2) character
references of at least
two of the principal
directors);

at least two (2)
business references
(including a bank
opinion) in t;zspect of
such assignee
(including, without
limitation, personal
guarantees of the
assignee's obligations
under this

Agreement);

the Caretaker is not as at the
date of giving notice or at the
date of the assignment in
default under this Agreement;

the Caretaker proposes to
assign its interest in this
Agreement 1o

®

an assignec who is a
suitable, respectable,
responsible and
solvent person
financially substantial
and otherwise capable
of performing the
obligations of the
Caretaker under this
Agreement (the onus
of proving which to
the reasonable
satisfaction of the
Body Corporate is
upon the Caretaker);

7.2

(i an assignee who

enters into a deed
with the Body
Corporate in a form
reasonably required by
the Body Corporate
containing, amongst
other things, 2
covenant that he will
comply with this
Agreement;
(iif) an assignee who

: furnishes to the Body
Cotporate such fusther
covenants, indemaities
and guarantees in
respect of the
performance of the
obligations of the
Caretaker under this
Agreement as the Body
Corporate reascnably
requires (including,
without Jimitation,
personal guarantees of
the assignee's
obligations under this
Agreement);

(iv) the Caretaker pays to
the Body Corponate its
reasonable fees and
disbursements
(including legal fees
and stamp duoty) .of
and incidental to the
matters referred 1o in
this clause.

If the Caretaker is a company, other
than 2 company whose shares are
listed on any Australian Stock
Exchange, any change in the
shareholding of the Caretaker aitering
the effective control of the Caretaker
will be treated as a proposed

ladb BO110457902vQ 405264622  13.02.2007
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10.

assignment of this Agreement and the
Caretaker must comply with
clanse 7.1.

Competition for Caretaker

Insofar as it is lawful, the Body )
Corporate agrees to not enter into any
agreement in substantially the same
terms as this Agreement with any other
person while this Agreement is

current. This clause is inserted for the

. Caretaker’s benefit and may be waived

by the Caretaker at any time.

Termination by Body
Corporate

This Agreement may be terminated by
the Body Corporate by notice to the

Caretaker if the Caretaker:

(a) assigns its interest in this
Agreement in breach of
clause 7 of this Agreement;

®) fails to carry out its duties
under this Agreement and
such failure continues for
fourteen (14) days after notice
has been given to the
Caretaker specifying the duty
which the Caretaker has failed
to carry out and calling upon
the Caretaker to perform such
duty;

(©) is guilty of gross misconduct

or gross negligence in the
performance of its duties;

@ being an individual, is
convicted of an indictable
offence involving fraud or
dishonesty, an assault or an
offence involving assault.

Termination by the Caretaker

This Agreement may be terminated by
the Caretaker by notice to the Body

1.
11.1

11.2

11.3

Corporate in any of the following
events:

@) if the Body Corporate fails to
carry out its duties under this
Agreement and such failure
continues for fourteen (14)
days after notice has been
given to the Body Corporate
specifying the duty which the
Body Corporate has failed to
carry out;

) if the Body Corporate fails to
pay to the Caretaker any
remuneration payable to the
Caretaker under the terms of
this Agreement on the due
date for payment and such
failure continues for a period
of fourteen (14) days after
formal demand has been made
therefor. '

Disputes

If any dispute arises between the
Caretaker and the Body Corporate
touching upon any matter arising
under the terms of this Agteeme-nt or
incidental to this Agreement, it will,
unless otherwise provided, be
determined and finally setticd by a
person to be agreed upon between the
parties or failing agreement such

' person as may be nominated for the

purpose by the President for the time
being of the Queensland Law Society
Incorporated at the request of either
party and the person so acting will
make his determination as an expert
and not as an arhitrator, -

Both parties are entitled to make
written submissions to the expert.

The expert must give notice of his
decision as soon as is reasonably
practicable in the circumstances.

ladh B0110497902ve 405264822 $3.02.2007
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l 114  The expert's decision is final and The Caretaker's Unit may be used by
binding upon the parties and the costs the Caretaker (or its nominees) for the -
of the expert's determination will be purpose of management of the
l borne by the parties in such shares as Property under this Agreement and
the expert may decide, and failing conducting the letting business (and
' such decision, equally. any other lawful purpose)..
12. Notices 16. Related Person
l 12.1  Notices under this Agreement may be While Australand Holdings Ltd
signed by a party or its solicitor. (ABN 12 008 443 696) (or any Related
i 12.2  Notices are effectively given if: Person) is the Caretaker:-
l @ delivered or posted to t'he @) clauses 4.1(d), 4.1(r), 7.1 and
other party or its solicitor; or 18 (to the extent that consent
' o is not required under clause
) sent to the facsimile number 18) do not apply;
of the other party or jts
l solicitor. () ifthe Caretaker assigns,
' transfers or novates its interest
: 12.3  Notices posted will be treated as given under this Agrecment it;
2 Business Days after posting.
' i need only obtain a
» 124  Notices sent by facsimile will be deed of covenant, in
treated as given when the sender ° favour of the Body
. obtains a clear transmission report, - Corporate, from the
. 125  Notices by a party’s solicitor to the assignee, transferee or
other party or its solicitor will be person to whom its
l treated as given with the first party’s - interest has been
authority. novated agreeing to be
bound by the
"‘I 13.  Costs - : Residential Caretaker’s
Each party will pay its own eosts of this obligations under this
' Agreement but any stamp duty must Agreement;
be paid by the Careraker. @ is released From all
' 14.  Engagement of Others by obligations under this
Caretaker Agreement arising as
| - and from the date of
l The Caretaker may engage other assignment, transfer or
) persons (including, without limitation novation.
an operator or manager) to carry out
l its duties and obligations under this 17. Representatives
Agreement. These persons may also | 377 poth the Residential Caretaker and
engage other persons to assist them. Committee will appoint 2 person
' Such engagement does not affect the (Repr:esenmﬁve) to represent them
liability of the Carctaker under this under this Agreement. The
Agreement. Representative will represent the
' 15. Caretaker's Unit Caretaker or t!:ne Committee (as the
' ladb BO1104B7802vE 405264622  13.02.2007 Page 11
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173

18.

19.

172 .

case may be) and can give instructions
and receive advice on its behalf.. A
decision of the Representative is a
decision of the person it represents.

A representative may be changed from
time to time by notice given from the
person the Representative represents.

The Representative of the Caretaker
must attend meetings of the
Committee and Body Corporate as
requested from time to time.

Leave

The Caretaker can appoint a suitable
replacetﬁent to camy out the
Caretaker's functions under this
Agreement for a total period of four
(4) weeks per annum. However the
Caretaker must provide reasonable
details of the replacement to the Body
Corporate and the Body Corporate's
consent must be obtained to any
replacement. That consent must not
be unreasonably withheld.

Severance

If it is held by a Court of competent

_ jurisdiction that:

(a) any part of this Agreement is
void, voidable, illegal or

unenforceable; or

®) this Agreement would be void,

voidable, illegal or
unenforceable unless any part
of this Agreement were
severed from this Agreement,

that part will be severed from and will
not affect the continued operation of
the rest of this Agreement uniess to do
so would change the underlying

Caretaking and Letting Agreement

20.

21.
211

21.2

22.

principal commercial purposes of this
Agreement.

Proper Law

This Agreement will be governed by
and interpreted in accordance with the
taws of Queensland,

Access to Caretaker's Unit

Where the Caretaker’s Unit is not in
the Community Titles Scheme, the
Caretaker will ensure that owners and
occupiers of Lots in the Community
Titles Scheme (together with other
persons reasonably authorised by
them, for example, service
contractors) have reasonable acecss to
the Caretaker's Unit.

Clause 21.1 is an essential condition of
this Agreement,

GST

Each party to this Agreement
acknowledges that any monetary or
non-monetary consideration payable
under this Agreement is exclusive of
GST. If a party makes a taxable supply
to another party pussuant to or under
this Agreement, the other party must
pay to the first party, at the same time
as it provides the GST exclusive
consideration for that taxable supply,
an amount equal to the GST
chargeable in respect of the taxable
supply, but only if it is provided with 2
valid tax invoice contemporaneousty
with the payment.

ladb BO110497902v8 405284822  13.02.2007
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EXECUTED by the parties.

THE COMMON SEAL of Bodv Cornorate for

A ""-.'\
presence of ) Comittee Membek-‘{(ib}
) |
) \\
Witness Committee Member (Secretary)

Each attomney executing this Agreement states that he or she has no natice of revocation or

suspension of his or her power of attorney.

brcblo o o/

5

Witness Signature Attorney Signatute
A‘NMM CLLE le) Lm WMo teny
Print Name Print Name ‘

fadb BO110497802v0 405264622 13.02.2007
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Schedule

(Clause 4.7)

The Caretaker will do the following:
Cleaning and ground maintenance - daily routine (if necessary)

Grounds

. Clear zil grounds of leaves and debris.

. Align all deck chairs and sun lounges and report any damaged.

. Water as required plants, shrubs and planter boxes not covered by automatic sprinkler,

hd Check alf access paths and sweep where necessary.

¢ Empty rubbish bins and smokers' receptacles

Visitors Car Park ' ‘

. Check complete car park areas, pick up any rubbish lylng around, (papers, wrappers etc)
and empty all rubbish bins.

b Check all Iight firtings and replace blown tubes or bulbs,

Footpath and Access Roads including Planters

. Sweep area clean, remove all rubbish, papers, erc.
All Common Areas
. Effect minor repairs and maintenance of Common Property of such natwure as not to

require the services of a skilled tradesman.
. Clean all windows and glass that is accessible.

Cleaning and grounds maintenance - weekly routine (if necessaty)

Grounds

. Sweep all pathways and hose clean,

A Hose clean and scrub Ijvherc necessary all outdoor furniture to remove dirt stains.
. Mow all lawns and trim edges - clippings should be spread on garden beds.

. Weed lawns and gm:dcns. and prune all shrubs and trees, as necessary.

i Wash out ali bins with disinfectant/cleanser.

. Water the garden area located on Common Property

Light Fittings

. Maintain a supply of all types of light bulbs and tubes used in the complex.

s Carry out an inspection of all light fuings and replace bulbs required,
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Caretaking and Letting Agreement Allens Arthur Robinson !
* Have faulty ﬁght fittings repaired as required.
. Check for correct operation and repair as required.

Footpatb/Access, Roads and Planters

L Hose down alf footpaths and access roads.

Cleaning and grounds maintenance - monthly routine (if necessary)
G;'ozmds

. Trim hedges. Fertilise all lawns and gardens (seasonally).

. Check condition of soil in gardens and replenish if necessary,

b Spray plants with approved formulas o eradicate garden pests.

L Replace dead shrubs and flowers at the cost and expense of the body corporate
Car Parks

e Hose down all common areas.

d Oil and grease marks should be removed as notlc-e(.t.

Cleaning and grounds maintenance - six monthly routine (if necessary)
Time Clocks ’

1 Adjust all ime clocks operating exterior lights during spring and autumn.
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