Flower & Hart

Corporate and the owners of Lots and in this respect to cause the Property,
appurtenances and grounds and all plant and equipment to be properly maintained at

all times.

Specific Duties

Without derogating from the generality of the Manager's duties above, the Manager will be
responsible for the following duties:-

Office and Availability

Keep an office open and be avaiiable at the Property or in Prima on Grand during such hours
as the Manager in its discretion determines to be necessary for the conduct of the Manager's

business.

Other SpecHfic Duties

CLEANING AND GROUNDS MAINTENANCE - DAILY ROUTINE

General Common
Property including
planter boxes

Pools

Reception and Foyers,
Stairwells, Walkways
and Liftwells

Letter Box area

Footpaths and Access
Roads

Common Property
Toilets

Clear surrounds of all leaves and rubbish. Water as required
lawns, plants, shrubs and planter boxes not covered by automatic
sprinkler. Check all access paths and clean and sweep where
necessary. Check and monitor operation of automatic sprinkler
system

Vacuum pool and clean skimmer baskets. Check water level and
clarity. Clean pools as required. Remove all floating and
suspended matter from pools with skimmer nets. Empty filter
baskets in filter/plant room. Check pools for chiorine and PH levels
and adjust as necessary. Check that automatic chlorinators are
working correctly (report when chiorine stock is low). Check pump
and filter for normal operation and pressure. Backwash if
necessary. NB - Pools are to be ready for use prior to 7am daily.

Clean and sweep vacuum ali foyers, stairwells, lifts, and walkways
as required. Vacuum reception area.

Keep letter box areas clean and tidy. Remove all rubbish. Monitor
Notice Board. Body Corporate mail to be redirected to the secretary

of the Body Corporate
Sweep area clean, remove all rubbish, papers etc.

Clean toilets on Commeon Property and map toilet floors.

CLEANING MAINTENANCE - WEEKLY ROUTINE

Pools

Refuse Storage Areas

Rece'ption Foyer

Clean and replace filter pads {as necessary). Check pumps and

rmotors for serviceability. Clean out plant rooms.

Clean and wash down refuse storage area with disinfectant/cieanser

as required.
Clean and sweep all stair wells. Mop and/or vacuum where

[

necessary. Clean, sweep, wash and vacuum all foyers gymnasium
and other Common Areas and leave in a neat and tidy condition.

Water any pot plants.

Check complete car park area, pick up any rubbish lying about.
Swaep all car park areas and wash when necessary. Sweep and

Stairwell and Walkways

Car Parks‘
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Footpath/ Access Road

Fire Safety Equipment

The Clocks and Light
Globes

wash all car parking ramps. Thoroughly check operation of all
mechanical equipment and report any malfunction, or potential
breakdown areas. -Check all light fittings and replace blown tubes.

Hose down all footpaths and access roads. Clean glass fronts to
fire indicator boards and wipe clean all aluminium framework.
Remove all rubbish and leaves.

Check fire hoses and extinguishers in accordance with requirements
specified in the Australian Fire Safety regulations. Also exit doors
and exit lighting within the same regulations.

Check for correct and appropriate operation of clocks and light
globes and replace globes when necessary.

Mow Jawns and edges and remove weeds from Lawns.

Lawns

CLEANING - MONTHLY ROUTINE

Plants Trim plants and trees. Fertilise (seasonally). Check condition of soil
in gardens and planter boxes and replenish if necessary. Spray
control chemicals to prevent damage to plants from
insects/pests/blights. Materials to be supplied by body corporate

Car Parks Hose down all carpark areas. Degrease as necessary at body
corporate expense.

Lawns Fertilise (seasonally) the lawns at body corporate expense.

Mechanical Ventilation

Fire Safety Equipment

Pumps/ Motors etc

Regular test and check of mechanical ventilation systems.
At intervals reguired by law — Accompany service contractor during

" examinations and tests to ensure conformity with contractual

obligations and fire safsty regulations.
N.B. Record inspection details in separate inspection book.

Check for correct operation of pumps, motors etc and check for
signs of disrepair. Arrange and supervise servicing and repairs

accordingly.
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